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Platinum Jubilee events

Thank you for joining us for Abbeyfield Week 2022, which as always is a fantastic
opportunity to celebrate all things Abbeyfield and focus on what makes us unique.
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This year Abbeyfield Week coincides
with The Queen’s Platinum Jubilee,
celebrating Her Majesty’s 70 years of
service. We have come up with a few
initiatives themed around the Jubilee,
so that you can participate in Abbeyfield
Week alongside your own celebrations.
We have also extended Abbeyfield Week
this year to run from 1st - 12th June, to
enable you to take full advantage.

Abbeyfield Week is a great opportunity
to introduce ourselves to new people,
some of whom may even be interested
in joining us as residents, staff members,
volunteers or trustees. It allows us
to raise our profile within the local
community and showcase our properties
and gardens, while establishing
Abbeyfield as synonymous with values of
caring, friendship and community.

Unlike the previous two years, we will
hopefully once again be able to open our
doors to visitors. We encourage you to
welcome friends, family, neighbours and
people from the local community to join
in with your events in what (we hope) will
be some good weather!

On the next few pages, you’ll find some
suggestions of how you might like to
celebrate Abbeyfield Week this year.
Don’t forget to let us know what you have
planned at marketing@abbeyfield.com,
and send in your photos and videos.

4

5

Platinum Jubilee events
Abbeyfield Week is Jubilee-themed, and you
may be planning to hold a garden party, an
afternoon tea, a barbeque or a Big Jubilee
Lunch on Sunday 5th June (or, indeed,
any other day). Here are some tips for a
successful event:
• If you’re planning a large event, why not
see if you can team up with another local
Abbeyfield or community organisation
to spread the workload and the cost.
• We encourage you to invite as many
people as can be safely accommodated to
your event. To help you, we have created
some invitation and poster templates see page 14.
• It is also a good opportunity to invite local
dignitaries, such as an MP, Mayor or, for
a real touch of royalty, a Lord Lieutenant
(The Queen’s official representative). We
have created some letter templates and
guidelines to help you – see page 14.

You’ll need to invite any VIPs as far in
advance as possible.
• Don’t forget to arrange for someone to
take some great photos and videos of
your event, which can be used for future
publicity. Send them in to
marketing@abbeyfield.com or on
WhatsApp to 07990 757561 so we can
share them on social media and our
website.
• Opening your doors (or garden) to the
community is also a great opportunity to
spread the word about the opportunities
available at your house/home. You may
want to think about setting up a recruitment
and/or volunteering stand at your event.
Please email marketing@abbeyfield.com
to let us know what events you’re planning.
You may find the checklist on page 10 useful
when planning you events.

A flavour of previous Abbeyfield Week celebrations...
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Platinum Planters
Some of you will be familiar with the Abbeyfield
Doorstep and Festive Decoration Challenges
– competitions we have held during previous
Abbeyfield Weeks and at Christmas to dress up
your house or home.
This year, to tie in with the Queen’s Green
Canopy initiative, we’re going for an
environmental theme. We’d love to invite
you to become Platinum Planters and plant
something special in one of your outdoor
spaces to commemorate the Jubilee.

What we’re looking for

Every Abbeyfield is different, so think about
what will be best suited to your house or home:
• Flowerbeds
• Shrubs, trees or bushes
• Jubilee-themed displays or landscaping
(think red, white and blue)
• Fun and original planters – recycle old
wellies, teapots, jars, etc.
• Hanging baskets
• Window displays

Who it’s for

Try to get your residents involved with
designing or making the display as much as
possible – either by getting involved in the
planting, or making something for the display, or
helping to maintain it afterwards.
Friends, family, local schools and
community groups are all encouraged to
participate – maybe you could ask them to
make something for the display.
You could also ask local businesses if they
would like to sponsor your display. This might
be a business with an environmental agenda,
or they may deal with something related to
gardening, e.g. a garden centre or florist – see
Where to get your gardening materials (below).

How to enter

Send a short description of your entry, who got
involved and a few photos by Sunday 12th
June to marketing@abbeyfield.com to be in
with a chance of winning.

Each of the winning houses and homes will
receive a beautiful Queen Elizabeth II Rose,
specially commissioned for the Jubilee. Visit
roses.co.uk/queen for more information.

Where to get your gardening materials
In order to keep costs down and improve
community relationships, we encourage you to
write to your local garden centre, florist or
other plant store and request some free plants,
flowers or outdoor decorations. Some stores,
such as Wilko’s and B&Q, offer donations to
charities – if you have a local store, contact
them directly to see what is available. It would
be useful to give them an idea of what you are
looking to create, a list of what you will require
and how you think they could help. They may
even be prepared to throw in some tools! We
have created a letter template to help you –
see page 14.

Unveiling your display

Perhaps the unveiling of your new display could
become a focal point of your Abbeyfield Week

event. You might want to invite a VIP to cut the
ribbon, or even get involved in the planting – get
the camera ready!

Other things to consider

There are a few others things you may want
to consider before creating your display. For
example:
• Where will it sit in the garden – is the soil and
environment right?
• When will it flower/bear fruit?
• Who will look after it?
The Royal Horticultural Society (RHS) website
also contains a variety of helpful tips and
information for a variety of different plants – visit
rhs.org.uk
Do you need a gardening volunteer to offer
some advice? Please contact
volunteering@abbeyfield.com if you would
like support with recruiting someone.
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CREATING
CONVERSATIONS

Jubilee Tea & Memories

Card for the Queen

Platinum Pudding

Create a flag

Dozens of houses and homes have held
multiple Tea & Memories sessions since they
were first introduced for Abbeyfield Week
2021. Assisted by the reams of archive footage
from the 1940’s-1970’s made available by
Living Memories CIC, these sessions enable
residents to remember, recall and reminisce
about their life experiences.

We encourage all those who wish to do so,
either individually or collectively, to create a
card to The Queen to congratulate her on her
Jubilee. Before you send off your cards, please
send a photo of them to
marketing@abbeyfield.com or on
WhatsApp to 07990 757561 so we can
show them on social media.

The national Platinum Pudding competition was
launched in early 2022 to find a new pudding
dedicated to The Queen in honour of her
Platinum Jubilee.

We have provided a couple of flag templates
that residents, staff and volunteers may wish to
colour in to wave at your Jubilee celebrations.
The template can be cut out and then affixed to
a lollipop stick or similar. Use the template on
page 15.

For the Jubilee, the BBC will stage a special
Platinum Party at the Palace on Saturday 4th
June to celebrate the most significant and
joyous moments from The Queen’s reign. This
presents a great opportunity to hold a Tea
& Memories session for residents to share
their experiences of the coronation, the Silver,
Golden and Diamond Jubilees and other
memories they have about the Royal Family.

Resources for the Tea & Memories sessions,
including a video introduction and a handy
guide for facilitators, are available to help – see
page 14. For assistance accessing the online
footage, please email Paul Boult at
p.boult@abbeyfield.com

You can write to The Queen at the following
address:
Her Majesty The Queen
Buckingham Palace
London
SW1A 1AA
There are no other guidelines when writing an
informal letter or sending a card. The Queen
is expected to receive thousands of cards and
letters this year, so it may not be possible for
her to reply to all of them.

The results of the competition and the recipe
will be announced after Monday 14th March at
www.fortnumandmason.com/platinumpudding
We invite you, your residents, staff and
volunteers to create the winning entry at your
house or home, to be used as part of your
wider celebrations, and/or to accompany a Tea
& Memories session.
Don’t forget to send your photos in to
marketing@abbeyfield.com
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Events checklist
Ensure your events are successful with this helpful checklist:
Before your event

□
□
□
□
□

Develop your event goals and
objectives
Set the date and time of your event,
and book a venue if not on site
Organise and brief your team
Establish a budget and create an
event plan, including a shopping list
Let us know what you have planned
at marketing@abbeyfield.com by
Friday 8th April

□
□

Inform other stakeholders of what is
going on – residents, their families
and volunteers
Invite VIPs to attend such as a
Lord-Lieutenant, Mayor or MP,
as early as possible (see links to
guidance on page 14)

□

□
□
□

Invite businesses to sponsor your
event or donate materials, particularly
if you are planning a Platinum
Planters activity, as early as possible
(see letter template on page 14)
Get other groups involved –
community organisations, schools,
etc. – who may be able to contribute
towards or attend your event
Make sure you have enough house
brochures and promotional materials
to hand out to guests at your event,
and ensure it is all up-to-date
Order the materials you need by
Friday 20th May to ensure they are
delivered on time

□
□
□
□
□

Customise your invitations and send
them out (see templates on page 14)
Customise your posters and put
them up in your house and around
your community (see templates on
page 14)

After your event

□

Set up a stand where people can
find out more, including about
any recruitment or volunteering
opportunities available

marketing@abbeyfield.com or on
WhatsApp to 07990 757561 and post

them on social media (or, better still,
live-post from your event)

□

Order refreshments
Ensure you have someone on hand
to take good quality photos (see
page 13)

Send your photos and videos to

□

□

Thank everyone for attending
– particularly volunteers, VIPs,
schools, community groups and
sponsors
Organise a debrief with your team
to discuss the successes and what
could be improved next time, and
get feedback from your guests and
residents
Recycle as many materials as you
can, or store them to use again
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Social media
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@AbbeyfieldSociety

@TheAbbeyfield

@abbeyfield_society

Social media is a great way to share your celebrations. If you use social media we would
love you to share your photos and videos through your own accounts.
If you tag the Abbeyfield handle (see the
icons above) we’ll be able to see what you’re
up to and share the best ones with our
followers too.
Keep in mind that social media is a public
forum – the post can be seen by anyone so
please don’t post photos or videos without
permission from those featured, share
anything that could make someone view
Abbeyfield negatively, or post anything that
could be seen as offensive.

We’d also love you to send your photos to
us at marketing@abbeyfield.com or on
WhatsApp to 07990 757561 – we are always
looking for good quality photos from across
the whole Abbeyfield family to share on our
social media channels.
For more guidance, please refer to the Social
Media policy on Connect.

Remember to use the #AbbeyfieldWeek hashtag

TheAbbeyfieldSociety

Your guide to taking good photos
We want everyone to share and remember some of the fantastic events that take place
across all of the Abbeyfield family. Please follow these simple rules:
Try to...
• Ask for consent and fill in a consent

Try not to...
• Attempt to record the whole event in

•

•
•

•
•
•
•

form downloaded from Abbeyfield
Connect
Hold the camera still and steady with the
light behind you if possible and/or use a
flash
Fill the picture and avoid featuring too much
empty space
Capture people happily interacting with
each other over an activity
Try to take natural shots that don’t look
posed
Capture small groups of two to three people

•
•

one shot
Attempt to get everyone in the same picture
Take a photo with direct sunlight behind
the subject
Capture the ‘clutter’ in the shot e.g. bags,
frames, chairs etc..
Photograph people on their own looking
unhappy
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Useful resources
We have created a website page containing a variety of resources, guidelines and templates to assist with
the initiatives mentioned in this toolkit. These include:
• A customisable invitation to an event
• A customisable poster for an event
• Guidelines for inviting VIPs and dignitaries
to an event
• Template letters for inviting VIPs and
dignitaries to an event
• A template letter to garden centres, florists
or other plant stores to request free plants
or materials

For other enquiries and advice, please email
marketing@abbeyfield.com
For more information about the Platinum
Jubilee and associated initiatives, please visit
platinumjubilee.gov.uk

Have a fantastic
Abbeyfield Week!

• Guidelines for taking photos at an event
• Videos and downloadable guides to
holding a Tea & Memories session

Please visit abbeyfield.com/abbeyfield-week to access the resources.
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Making time for older people

www.abbeyfield.com

